Republic of the Philippines
Province of Laguna
Municipality of Alaminos
OF FICE OF THE SANGGUNIANG BA YAN

EXCERPTS FROM THE MINUTES OF THE REGULAR SESSION OF THE
SANGGUNIANG BAYAN OF ALAMINOS, LAGUNA HELD ON SEPTEMBER 29,
2022 AT THE SANGGUNIANG BAYAN SESSION HALL.

PRESENT:

HON. VICTOR L. MITRA Presiding Olfficer

HON. NICOLE A. PAMPOLINA Councilor

HON. JANIS ANGELA J. ILAGAN Councilor

HON. EDGARDO R. BRIZ Councilor

HON. JACKLYN A. VILLANUEVA Councilor

HON. JUAN D. BRIZ Councilor

HON. JEYSON C. ABU Councilor

HON. GORGONIO M. ABRIGO Councilor

HON. CHRISTIAN F. AVERION Councilor ( SK Chairman)

HON. LORENZO B. ZUNIGA, JR. Councilor ( ABC, President)
ABSENT:

HON. BERNADETH ALVAREZ- MAMIIT ~ Councilor

RESOLUTION NO. 146
Series of 2022

A RESOLUTION ADOPTING INTERNAL RULES OF PROCEDURES OF THE
SANGGUNIANG BAYAN OF ALAMINOS, LAGUNA FOR THE YEAR 2022-2025

WHEREAS, the Sangguniang Bayan of Alaminos is a legislative body duly
organized pursuant to Book I of R.A. 7160 for the enactment of Ordinance and the

adoption of resolutions for the governance of Sangguniang Bayan of Alaminos;

WHEREAS, the Sangguniang Bayan of Alaminos, Laguna as the Legislative
Body enacts ordinanc3es, approves resolutions and appropriate funds for the
general welfare of the Municipality and its inhabitants, pursuant to section 16 of
the Local Government Code of 1991 for its efficient and effective governance;

WHEREAS, pursuant to the provisions of R.A. 7160 and its implementing
rules and regulations, the Sangguniang Bodies have the inherent right and
obligation of adopting its own Rules of Procedure for the proper discharge of
legislative functions;

WHEREAS, in the maintenance of good order in the Sanggunian
deliberations, it is necessary that specific rules be adopted and enforces in the
interest of effective discharge of legislative function;
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RULE L. THE SANGGUNIANG BAYAN

SECTION 1. COMPOSITION:

a. The Sangguniang Bayan, the Legislative Body of the Municipality,
shall be composed of the VICE-MAYOR as Presiding Officer, the
regular Sanggunian Members, the President of the Chapter of the
Liga ng mga Barangay, and the President of the Pederasyon ng mga
Sangguniang Kabataan.

b. The regular members of the Sangguniang Bayan and two (2) other
Ex-Officio members aforementioned shall be elected in the manner as
may be provided for by law.

SECTION 2. POWERS, DUTIES AND FUNCTIONS:

a. The Sangguniang Bayan shall enact ordinances, approve resolutions,
and appropriate funds for the general welfare of the Municipality and
its inhabitants pursuant to Section 16 of the Local Government Code
of 1991 (Republic Act 7160) and in the proper exercise of the
corporate powers of theMunicipality as provided for under the said
acts and other laws, rules and regulations;

b. Every member shall attend all the sessions of the SangguniangBayan
unless he or she is prevented from doing so by reason of sickness or
other unavoidable circumstances: Provided, however, that written
notice shall be sent to the Sanggunian two (2) days before the
scheduled session, thru the Presiding Officer or the Secretary of the
Sanggunian; however, when thereason or cause of absence occur
one day before the sessionor on the day of the session itself, a mere
telephone call or textmessage shall be sufficient. Scheduling of other
itineraries or appointments on the day of session is hereby
prohibited;

C. As a general rule, every member is required to vote on every
question or proposed measure being voted upon by the Sanggunian.
Abstentions may only be allowed if it can be shown that the member
concerned has a pecuniary interest, directly or indirectly, on the
matter being acted upon by the body;

d. Every member shall observe proper deportment and decorumduring
sessions;

€. Members of the Sangguniang Bayan, during regular sessions, shall
maintain a dress code, as follows:

o MALE: Short sleeves Barong, Long sleeves Barong or
coat, with or without tie, may be worn, at the option of
the Member. Blue denim (maong) pants are not allowed.

o FEMALE: Filipiniana or corporate attire with sleeves.

During special sessions, casual attire may be worn by the Members, both male and
female.
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SFCT]ON 3. Any member who is not properly attired shall be subject to a
disciplinary action.

RULE I1. OFFICERS OF THE SANGGUNIAN

SECTION 1: PRESIDING OFFICER: POWERS, DUTIES ANDRESPONSIBILITIES.

The Municipal Vice Mayor, as the regular Presiding Officer of the SangguniangBayan,

shall:

. Preside over all sessions of the Sanggunian with the right to vote only

to break a tie: Provided, however, that he or she may not be
compelled to vote to break a tie;

. Announce the business in the order in which it is to be acted upon by

the Sanggunian;

. Recognize any member of the Sanggunian who is entitled to the floor;
. State all questions brought before the Sanggunian, and when

regularly moved, put the same into a vote and announce the result/s
thereof;

. Assist the Sanggunian in expediting its business compatible with the

rights of the members, allowing brief remarks in cases of pending
debatable motions;

Participate, if he or she so desires, during the deliberations of the
Sanggunian: Provided that, he or she first relinquishes his or her
Chair as regular Presiding Officer and yield the same to a temporary
Presiding Officer who shall be chosen by and from among the
Sanggunian Members present, there being a quorum: Provided
further, that said relinquishment is only forpurposes of participating
in such deliberations; Provided finally, that, after he or she shall have
participated therein, he or she shall again re-assume the Chair as
regular Presiding Officer, subject to the limitations set forth under
Section 49(a) of the Local Government Code of 1991;

. Enforce at all times order and decorum in the Sanggunian;
. Rule on all pending questions, subject to appeal by any member/s of

the Sanggunian, which appeal shall not be debatable. Any member
who appeals therefrom shall explain his reasons therefor for not
more than five (5) minutes. Any ruling on an appeal shall be
submitted to the Sanggunian for its approval or disapproval upon a
majority vote of the members present, there being a quorum;

Sign all legislative documents, such as but not limited to, Ordinances

and Resolutions passed by the Sanggunian, including all orders and
proceedings issued by order of the Sanggunian;

Sign all warrants drawn against the Municipality Treasury for all
expenditures appropriated for and pertaining to theoperations of the
Sangguniang Bayan;

. Oversee the distribution of the agenda to the Sanggunian Members

and see to it that the members are given

copies thereof are furnished the members at least forty-eight
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(48) hours before the regular session and at least twenty- four
(24) hours in case of any special session;
m. Declare the session adjourned upon a majority vote of theSanggunian

members present or motu proprio in the event of a sudden
emergency such as fire, riots, serious disorder or when the

circumstances prevailing during any session is such as to render
impossible the holding of an orderly conduct of proceedings;

n. In the event of his inability to preside ata Sanggunian session,such as
but not limited to his having been designated as Officer- in-Charge of
the Office of the Municipal Mayor or his assumption as Acting Mayor,
the members present and constituting a quorum, shall elect from
among themselves a temporary Presiding Officer; and

0. Perform such other functions, duties, and responsibilities as may be
assigned or delegated to him by law or Ordinance or Resolution.

SECTION 2. SECRETARY TO THE SANGGUNIAN: QUALIFICATIONS, COMPENSATION,
DUTIES, FUNCTIONS AND RESPONSIBILITIES.

who shall be appointed by the Vice Mayor, shall have

the same qualifications, salary and rank set forth under the Local Government Code of
1991, the Civil Service law, rules and regulations and other administrative issuances
governing compensation and position classification. He shall:

The Secretary of the Sanggunian,

a. Attend meetings of the Sanggunian and keep a journal of its

proceedings;
b. Keep the seal of the Munici

his or her signature on all O
acts of the Sanggunian and present the same t

for his or her signature;

c. Forward to the Municipal Mayor, as the case may be, for his orher
approval, copies of duly approved Ordinances and Resolutions

enacted by the Sanggunian and duly certified by the Presiding Officer,
in the manner provided in Section 54 of the Local Government Code,

and all other approved Resolutions for his or her information and

guidance;

d. Furnish, upon request, certified true copies of records of public
character in his or her custody, upon payment to the Municipal
Treasurer of such fees as may be prescribed byOrdinance;

rd to the Sangguniang Panlalawigan for review, copies of
approved ordinances and the resolutions approving the local
development plans and public investment programs formulated by
the local development councils;

f Record in a book kept for the purpose, all Ordinances and
Resolutions enacted or adopted by the Sanggunian, with their
respective dates of passage and publications thereof;

g. Keep his or her office and all non-confidential records therein open
to the public during the usual business hours and determines the
confidentiality/non-confidentiality of the records;
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h. Establish and keep an electronic record filing system for all
documents approved by the Sanggunian;

i. Translate into the dialect used by the majority of the inhabitants all
Ordinances and Resolutions immediately after their approval and
cause the publication of all approved Ordinances and Resolutions
dealing with local development plans and public investment
programs thereof, together with its original version in the manner
provided for under the Local Government Code of 1991;

j. Read or cause to be read, by himself/herself or thru a reader duly
designated by him or her, all proposed Ordinances, motions,
memorials, petitions and other documents which he or she shall
report to the Sanggunian, or when so required by the Sanggunian or
the Presiding Officer;

k. Notify the officers and members of regular standing and special
committees of their election or creation;

. Take custody of the local archives, and where applicable, the local
library and annually account for the same;

m. Prepare and distribute proper notices, such as but not limited to,
calendar of business, excerpts of ordinances andresolutions, minutes,
of all duly called sessions, other meetings, and public hearings;

n. Post and publish all approved ordinances in two (2) conspicuous
places and in a newspaper of general circulation;

0. Perform such other functions as may be assigned to him by the
Sanggunian or the Presiding Officer.

SECTION 3. OTHER OFFICERS

I. MAJORITY LEADER. There shall be a Majority Leader who shall be
chosen from within the ranks of the dominant party and whose
functions are as follows:

a. He or she shall approve matters for inclusion in the
agenda: Provided, however, that any proposed
legislation or matter not included in the agendashall be
calendared upon written petition of a majority of the
members of the Sanggunian;

b. He or she shall move for approval any item in the
agenda or for reference thereof to the corresponding
committee, his or her motion to thiseffect requiring no
second: Provided, however, that if the motion is
objected, the same yields to the motion, duly seconded,
of any member of the Sanggunian;

[I. MINORITY LEADER. He or she shall be chosen from within theranks
of the minority party or parties who shall be responsible for
planning parliamentary strategies of their group including the lining-
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up of speakers during debates.

UNIAN MACE. There shall be a Sanggunian Mace to be displayed
n, Special or Regular, of the Sanggunian. The Sergeant-at-Arms of the

angguniang Bayan shall take custody and safekeeping thereof and shall be responsible

for bringing it to the Session Hall during any session.

RULE IT1. SESSIONS AND QUORUM

SECTION 1. SESSION

a. A session is a meeting which, although lasting for several hours, is
considered as one meeting,

The Sanggunian shall meet in regular sessions at least once a week
for transacting official business and, when public interest so
demands, such number of special sessions as may be called by the
Municipal Mayor or by a majority of all the Sanggunian Members.
Unless the Sanggunian orders otherwise, Regular Session shall be
held every Monday at exactly one o’ clock (1:00) in the afternoon, in
the Alaminos Sangguniang Bayan Session Hall or in other venues
agreed upon by the majority of all the members of the Sanggunian.

b. All Sanggunian sessions shall be open to the public unless a closed-

door session is ordered by an affirmative vote of a majority of the
members present, there being a quorum, in the public interest or for
reasons of security, decency, or morality.(No two sessions, regular or
special, may be held in a single day).

. In the case of special sessions of the Sanggunian, which shall be held

at a specified date and time, a written notice to the Members shall be
served personally or constructively at the latter's office or usual

place of residence at least twenty-four (24) hours before the special
session is held.

Unless, otherwise, concurred in by two-thirds (2/3) vote of the
Sanggunian Members present, there being a quorum, no other
matters may be considered at a special session except those stated in
the call and contained in the notice.

Sessions, whether regular or special, may also be held through any
form of video conferencing technology in times of extreme
emergencies that would put to high risk the health or life of the
members. In such cases, the members who cannot physically be
present inside the session hall, will be considered present, provided
that said members will affirmatively signify their presence during
the roll call through the video conferencing platform, provided,
further; that the presiding officer and the majority floor leader must
be physically present inside the session hall, in such sessions
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SECTION 2. OPENING AND ADJOURNMENT OF SESSIONS

a. The Presiding Officer shall open the session by calling the Sanggunian
to order and, motu proprio or when so requested by any Member of
the Sanggunian, shall order the roll call.

Any session shall not be suspended or adjourned except when so directed by a
majority of the Members of the Sanggunian but the Presiding Officer may,in his or
her discretion, declare a recess of short intervals as when the arguments get heated up
so that protagonists in a debate can talk things out informally and obviate dissention
and disunity; Provided, however, that the Chair may motu proprio suspend or adjourn
the session when the same became unruly or uncontrollable.

The exact hour of opening and adjourning of each session shall be entered in the
Minutes of the Meeting of the Sanggunian.

SECTION 3. QUORUM

a. A majority of all the Members of the Sanggunian, who shall be those
referred to in Section 1, Rule 1 hereof and provided they have been
duly elected and have qualified, shall constitute a quorum to legally
transact Official Business. A quorum is, thus, the fixed number of
members present at a session which is legally sufficient to transact
the business of the Sanggunian even if other members are absent.

In computing the presence of a quorum in the Sanggunian, a member
who is abroad on official leave of absence, has died or resigned,
suspended from office, expelled from the session or removed from
office by final judgment shall be excluded therefrom.

b. Should a question of quorum be raised during a session, the
Presiding Officer shall immediately proceed to call the roll of the
Members and forthwith announce the results.

Where there is no quorum, the Presiding Officer may declare a recess until such time
as a quorum is constituted, or a majority of the members present may adjourn from
day-to- day and may compel the immediate attendance of any member absent without
justifiable cause by designating a member of the Sanggunian, to be assisted by a
member or members of the police force assigned in the territorial jurisdiction of the
Municipality of Alaminos, to arrest the absent member and present him or her at the

session.

If there is still no quorum despite the enforcement of the immediately preceding
paragraph, no business shall be transacted by the Sanggunian. The Presiding Officer,
upon proper motion duly approved by the members present, shall then declare the
session adjourned for lack of quorum.
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RULE1V. ORDER OF BUSINESS IN THE SANGGUNIAN

SECTION 1. ORDER OF BUSINESS

The order and calendar of business for each session of the Sangguniang Bayanshall be as

follows:

Call to Order;

Prayer;

Roll call;

Reading and Approval of the Minutes of the preceding session;
Privilege Speech;

Question Hour;

Business of the Day;

1. Reading and reference to the corresponding committees
of all communications, petitions, memorials,
endorsements, memoranda, motions, etc.;

2. Committee Reports on all Communications, etc.
Previously referred to the Committees;

3. Committee reports, if any, on the proposed Resolutions
and Ordinances earlier referred to it;

4. First Reading and reference to Committees of proposed
Resolutions/Ordinances;

5. Draft Resolutions and Ordinances on Second Reading;

6. Draft Resolutions and Ordinances on Third Reading;

Mo poae ot p

h. Announcements/Other Matters;
i. Adjournment.

SECTION 2. DEVIATION FROM THE ORDER OF BUSINESS

Deviation from the prescribed Order of Business may be done only under the following
circumstances:

a. When the Sanggunian decided to suspend the rules thru an "assumed
motion" by the Chair or thru a motion to suspend the rules by a
member. In any case, the decision to suspend the rules shall require
the vote of a majority of the Members present, there being a quorum;

b. When the measure to be acted upon by the Sanggunian iscertified by
the Municipal Mayor as urgent, it shall have priority over all other
items of business, and shall be considered without need of
suspending the rules or even if it is not included in the business of
the day.

SECTION 3. AGENDA - Deadline of submission to the Secretariat shall be every Friday
at 10:00 in the morning.
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Matter.s that may be taken up in the session of the Sanggunian shall be limited only to
those items listed in the Agenda, the nature and substance of which must be described,
except the following:

a. After the reading of the minutes and actions taken thereof, any
member desiring to deliver a privilege speech may, after registration
with the Majority Leader and with prior permission of the Presiding
Officer, speak for not more than fifteen (15) minutes:

Provided, however, that if more than one (1) member registers for
this purpose, each speaker shall be limited to only ten (10) minut-es.
Provided, further, should circumstances warrant, the Presiding

Officer may furtherreduce the number of speakers.

b. With the consent of a majority of the Sanggunian Members present,
there being a quorum, urgent matters may be submitted on the floor.

lve public interest, the delay in

Urgent matters are such which invo
es of the

the consideration of which shall prejudice essential activiti
government.

The Agenda shall be distributed to all the Members of the Sanggunian
at leasttwo (2) days immediately preceding any regular session and
atleast one (1) day preceding any special session.

RULE V. LEGISLATIVE PROCESS
SECTION 1.ITEMS IN THE AGENDA

Any motion, measure, or proposal appearing in the Agenda for reference to the
corresponding committee shall, prior to final action, be subjected to debate, discussion

or amendment.
SECTION 2. PROPOSED LEGISLATIVE MEASURES, FORMS

Proposed Ordinances and Resolutions shall be in writing and shall contain an assigned
number, a title or caption, an enacting or ordaining clause, and the date of its proposed
effectivity. In addition, every proposed Ordinances/Resolutions may be accompanied by
a brief explanatory note containing the justification for its approval. It shall be signed by
the author or authors and submitted to the Sanggunian Secretary who shall report the
same to the Sanggunian at its next meeting or as may be included in the Agenda in any
session. An ordinance drafted by any member not being a member of the committee
concerned shall be considered as the author, and the committee concerned shall be the

sponsor of the draft ordinance for approval of the Sanggunian.

No Qrdinance or Resolution shall be considered on Second Reading in any regular
meeting unless it has been reported out by the proper committee to which it was
referred to or certified as urgent by the Municipal Mayor.
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SECTION 3. PROCEDURES IN THE

ORDINANCES AND RESOLUTIONS.

a. The Sanggunian Bayan member/s files
twelve (12) copies of a draft ordinance or
the purpose. Eleven of which are for the me
for the Secretary to the Sanggunian. The title wi
ordinances and resolutions shall be file

included in

The Secretary to the Sanggunian recor
indicating the following information:

with the secretary to the
resolution in the form prescribed for

mbers of the
th the complete text of proposed

d, two (2) days before session day to be

ds the draft ordinance or resolutio

ENACTMENT/ PASSAGE OF

sanggunian

Sanggunian and one

the agenda.

n in a logbook,

I Name of the authors or proponents;

il.
iii.
iv.

Date filed; and,
The number assigned to it

Only those who are stated or signe
members may be considered as aut
subject to the consent of the main author.

All matters endorsed by the
other communications received from the general public,

Municipal Mayor to the Sanggunian, as well as

Title of the proposed ordinance or resolution

d as author(s) shall be considered as such, but other
hor(s) and co-author(s) if so manifested on the floor,

petitions and
shall likewise be transmitted to

the members.

b. Before an Ordinance may be finally enacted, it shall undergo three
readings, as follows:

L.

FIRST READING. It shall consist of the reading by the

Sanggunian Secretary of the number and title of the
proposed Ordinances/Resolutions and the name of its
author or authors or the name of the member/s
introducing them, after which it shall bereferred by the

Presiding Officer to the appropriate committee/s

without debate.

Explanatory speech by the Author shall not exceed five
(5) minutes and may only be allowed after the reading
of the particular matter as appearing in the Agenda.

I

COMMITTEE DELIBERATIONS - After due consideration

of the proposed measure, the committee(s) concerned
shall report the same tothe Sanggunian. All comments or

deliberations must be in writing,

The Sanggunian Bayan shall conduct hearing/s on such
proposed measure upon the recommendation of the
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IV.

Committee, or if the committee may decide that hearing
is not necessary, the Chairman or any designated
member of the committee should report immediately on
the floor. If the committee, to which a proposed measure
is referred, fails to take action thereon within ten (10)
working days from such referral, the proposed measure
shall be deemed favorably reported by such a committee,
and theproposal shall be calendared for second reading,
upon the proponent’s instance.

The committee report may be dispensed off if the
proposed measure is sponsored by the concerned
committee or upon approval of two-thirds (2/3) of the
members present in the session.

Matters not included in the committee report shall not be
discussed during the regular session.

SECOND READING. At this stage, any proposed
Ordinances/ Resolutions that has already been reported
out by the concerned Committee and has been
calendared for "Second Reading" may be sponsored by
the reporting Committee Chairman, or Committee Vice
Chairman, or any committee member designated for
that purpose. The proposed Ordinances/Resolutions
may no longer be read in full unless the sponsoring
Committee or the Sanggunian itself decides otherwise.
After the usual sponsorship speech has been delivered,
the proposed Ordinances/ Resolutions shall be
subjected to debate and then to any amendments and all
other proper parliamentary motions, including the
approval on second reading.

THIRD (FINAL) READING. At this stage, the Secretary of
the Sanggunian shall read the proposed Draft
Ordinances/ Resolutions by its number, title and the
name of its sponsor or sponsors. Immediately
thereafter, the Presiding Officer shall put the proposed
measure to a vote and shall then formally announce the
result thereof and direct the Secretary to enter it in
the record. No further debate or amendment shall be
allowed during the third reading.

C. A Resolution shall be enacted in the manner prescribed for an
Ordinance but it need not go through a Third Reading for its final
consideration unless it partakes of the nature of an Ordinance or
unless decided otherwise by a majority vote of all the members;

d. The Sanggunian Secretary shall prepare copies of the proposed
Ordinance or Resolution in the form it was passed on Second Reading
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and shall distribute to each Sanggunian Member a copy thereof,
except that a measure certified by the Municipal Mayor as urgent
may be submitted for final voting immediately after debate or

amendment during the second reading;

Any legislative matter duly certified by the Municipal Mayor as
urgent, whether or not it is included in the calendar of business, may
be presented and considered by the Sanggunian at the same
meeting/ session without need of suspending the rules;

f. Upon the passage of all Ordinances and Resolutions directing the
payment of money or creating liability, and at the request of any
member, the Sanggunian shall record the ayes and nays;

Each approved Ordinance or Resolution shall be stamped with the
seal of the Sanggunian and recorded in a book kept for thepurpose.

SECTION 4. POSTING OF ORDINANCES AND RESOLUTIONS

The Secretary to the Sanggunian shall cause the posting of the ordinances orresolutions
in a bulletin board of the Municipal Hall, and in at least two (2)

conspicuous places in the territorial jurisdiction of the municipality not later than five
(5) days after approval thereof, such fact shall be recorded in a book kept for the

purpose, stating the dates of approval and posting.

In addition to the requirement set forth by Section 59 of the Local Government Code
pertaining to publication of ordinances with penalsanctions in a newspaper of general
circulation, posting of such ordinances shall be made in all barangays of this

municipality for a minimum of three

(3) consecutive weeks.

All ordinances and resolutions shall be published on the official media platforms of the
municipality within twenty-four (24) hours upon approval.

SECTION 5. SUBMISSION OF ORDINANCES AND RESOLUTIONS TO THE MUNICIPAL
MAYOR.

All duly enacted Ordinances shall be submitted to the Municipal Mayor for his or her
appropriate action as stated under Section 54 of the Local Government Code, insofar as
Resolutions are concerned, only those which deal with local development plans, and
public investment programs. Out of courtesy, however, the Municipal Mayor shall be
furnished copies of all other approved Resolutions for his or her information and

guidance.
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